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An Unprecedented Time for Howard University

Left to right: Vice President Kamala Harris; Chadwick Boseman; Isabel Wilkerson; Former Rep. Elijah Cummings; Taraji P. Henson

Howard University, bolstered by an active and 
energetic alumni base, is experiencing historic and 
unprecedented institutional and philanthropic growth.  
With a more visible profile in elite higher education, 
the University has embarked on a significant expansion 
of and investment in its Advancement efforts.  If you 
are an enthusiastic communications professional 
looking for a chance to make a difference, now is the 
time to join this historic institution and become a part 
of something great. 

Howard University has put into action an ambitious, 
yet attainable, fundraising strategy that seeks to 
enhance the Howard experience well beyond the 
bounds of Washington, DC. 

Are you ready to join this historic movement and bring 
about tangible change to Howard and beyond? 
Continue reading to learn more about the University, 
these exciting opportunities, and how you can utilize 
your talent in elevating Howard’s mission of Truth & 
Service. 

 In June 2020, Howard 
University received a $40 
million gift, the largest gift 
from a single donor in the 
University’s history.

 Since 2019, Howard University 
has received eight of its nine 
largest gifts in it’s 153-year 
history.

 In March 2022, Howard 
announced the construction of 
a new STEM complex, a new 
Health Sciences Complex, and 
a Center for Arts and 
Communications, all slated for 
a 2026 completion date.

Highlights
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Veritas et Utilitas.
Excellence in Truth and Service is Reflected in 
all that we do.

Since 1867, Howard has awarded more than 
100,000 degrees in the professions, arts, 
sciences, and humanities. Howard ranks 
among the highest producers of the nation’s 
Black professionals in medicine, dentistry, 
pharmacy, engineering, nursing, architecture, 
religion, law, music, social work, and 
education.

The University has long held a commitment to 
dismantle systems and processes that 
marginalize and harm people in American 
society and throughout the world. The goal is 
the elimination of inequities related to race, 
color, social , economic, and political 
circumstances. As the only truly 
comprehensive predominantly Black 
University, Howard is one of the major 
engineers of change in our society. Through its 
traditional and cutting-edge academic 
programs, the University seeks to improve the 
circumstances of all people in the search for 
peace and justice on Earth - Howard prepares 
men and women to advance social justice and 
the preservation of human liberty. 

Regarded as one of the most prestigious 
institutions of higher learning, current 
enrollment approximates 12,000
undergraduate, graduate, and professional 
students representing 53 states and territories, 
and 53 nations. The University continues to 
prepare Black scholars in every field and across 
the globe. 
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The Development Writer for Institutional Reporting is responsible for coordinating, 
compiling, and preparing institutional grant reports as well as monitoring program status 
and maintaining a schedule of submission due dates and deadlines. With heightened 
interest from institutional funders, Howard University will rely on a set of outstanding 
writing functions from the successful candidate. 

Working with administrators and faculty throughout the University, the development writer 
will convey a distinctive purpose and opportunity directly related to academic program ideas 
and concepts. External contacts include a wide array of private sector personnel and 
community representatives who will compliment research.  

Development Writer for Institutional Reporting

The Development Writer will:

• Work with faculty and the finance office for the development of program reports for 
timely submission to funding entities. Assist in the consolidation, writing, editing and 
submission of reports. Evaluate and convey programmatic progress to meeting 
proposed deliverables.  Coordinate the collection of information and financial data 
from faculty and staff; assess and manage varying funder report formats and 
submission processes.   

• Track report submission deadlines, maintain reporting formats and processes.  Prepare 
regular and complex special reports, financial statements, forms or studies for 
institutional funders. 

• Serve as an in-house resource on the preparation of institutional funding reports. 
• Work in conjunction with faculty, staff, Directors of Development, Director of Prospect 

Research, AVPs of Development, and SVP of Development to ensure development and 
submission of quality narrative and financial reports that are consistent with funder 
guidelines. 

Principal Accountabilities
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Minimum Requirements:

• Bachelor’s degree in Business/Public Administration, Marketing, Public Relations, or 
closely related field.

• Experience in grant/proposal writing, or an equivalent combination of relevant training 
and experience.

Core Competencies:

• Knowledge of PC with user-friendly software e.g. word-processing, data-base, 
spreadsheet, and presentation software.

• Comprehensive knowledge of methods, procedures and practices of development, 
grant and proposal writing.

• Knowledge of research techniques and methodologies. 
• Skill in verbal and written communications as well as ability to make public 

presentations that are persuasive, professional, and succinct.
• Ability to write and review grant reports and correspondence related to grants, 

contracts and proposals.
• Ability to think conceptually and analytically, make accurate decisions, develop 

alternatives, options, and solutions to problems.
• Ability to prepare a budget and budget reports.
• Ability to establish priorities, manage diverse and complex projects, meet deadlines 

and deliver quality customer service.
• Ability to establish and maintain effective and harmonious work relations with 

students, faculty, staff, University officials and the general public.

The Candidate
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DRiWaterstone Human Capital is an executive search and development consulting firm that recruits senior 
leaders and works with them to build talented teams, create bold strategic plans, and design powerful 
fundraising programs.

Howard University is an Equal Opportunity Employer and is seeking a diverse slate of candidates for formal 
consideration.

To learn more and apply, please visit: 
https://waterstonehc.com/driwaterstonehc/position/development

-writer-for-institutional-reporting/
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