
Position: Chief Executive Officer

Reports to: AAI Council
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The Mission
The American Association of 

Immunologists (AAI) is an association of 

professionally trained scientists from all 

over the world dedicated to advancing 

the knowledge of immunology and 

its related disciplines, fostering the 

interchange of ideas and information 

among investigators, and addressing 

the potential integration of immunologic 

principles into clinical practice. The 

association serves its members by 

providing a center for the dissemination 

of information relevant to the field and 

its practices, organizing and sponsoring 

educational and professional 

opportunities, planning and presenting 

scientific meetings, addressing 

membership-derived issues and 

opinions, and responding to important 

funding and policy challenges. AAI 

owns and publishes The Journal of 

Immunology, the largest and most 

highly cited journal in the field, as well 

as ImmunoHorizons, an open-access, 

peer-reviewed journal dedicated to 

the science of immunology.  AAI is 

committed to taking on the challenge of 

becoming more “public facing,” with the 

goal of being an authoritative resource 

to provide evidenced-based information 

and dispel myths and misconceptions 

around the science of immunology.



The Opportunity

AAI seeks a CEO to lead and direct the association, ensuring a positive, team-based, goal-oriented culture. The 

CEO is the face of the association to the membership and public and is responsible for the overall successful 

operation and fiscal integrity of AAI through demonstrated ethical leadership and management. Reporting 

to and working closely with the elected members of the AAI Council, the CEO oversees an annual budget of 

approximately $12 million and net assets of over $65 million. The CEO works with the Council to set priorities 

and has the responsibility to lead AAI’s mission and vision, create and implement strategic plans, and identify 

and execute actions to meet objectives. The CEO shall act as the spokesperson for AAI to other societies, 

organizations, government entities, businesses, and the public.

The major responsibilities of this position include but are not limited to:

Strategic Management and Governance

The CEO serves as the principal resource to the Council and its key committees and gives strong direction in 

policy formation and interpretation. The CEO partners with the Council and the senior leadership team to craft 

organizational goals and develop strategies to ensure they are achieved. The CEO ensures alignment by:

❚   Building a successful partnership with the Council, providing training in nonprofit governance and best 

practices, and supporting the President and Executive Committee in a timely and transparent manner.

❚   Developing forward-looking programming and instituting constructive growth that lifts the field of immunology 

and reaches all constituents. 

❚   Leading the Council through a strategic planning process that ensures the sustainability of the organization.

❚   Consulting on initiatives and resolutions as they are developed by committees, task forces, and the Council 

and carrying out decisions within existing policies. 
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Member and Organizational Success

❚   Support staff to oversee the development of programs and education resources to support AAI’s members.

❚   Foster and maintain a culture that is sensitive and responsive to the needs, interests, and professional 

development of AAI’s members.

❚   Create and diversify revenue streams by developing relationships with stakeholders, such as industry 

partners, and through the evaluation of membership programs and recruitment.

❚   Oversee membership services, education, training, conferences, and awards.

❚   Oversee AAI journals, newsletters, and other distributed publications. Continuously monitor issues related to 

journal publication and future, particularly as it relates to AAI revenue.

❚   Oversee and grow AAI’s new public-facing initiative.

Executive/Operational Leadership and Oversight

The CEO is accountable for building and leading high-performing staff, ensuring all staff are aligned and 

collaborating to achieve organizational results. The CEO assesses organizational capacity to implement 

strategies and identify gaps in systems and staffing, directly supervises senior leadership positions, and ensures 

goals of inclusiveness and diversity among staff and volunteers are met while:

❚   Supervising, motivating, developing, and holding staff accountable, ensuring staff members have appropriate 

skills and resources to further the work of AAI.

❚   Working with staff to foster values and mutual trust throughout AAI. Maintain and continue to build a strong, 

inclusive, motivated, and collaborative team. Anticipate and adapt leadership style when needed. 

❚   Working with the CFO to manage organizational spending, monitor budget compliance, and mitigate financial 

risks. 

❚   Championing diversity, equity, and inclusion by leading by example, setting goals, utilizing metrics, and 

holding staff accountable. Foster an inclusive culture that welcomes and appreciates different perspectives.
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Advocacy

❚   Provide strategic oversight of advocacy efforts, developing a consistent position on policy issues that are 

relevant to the field of immunology and are important to or affect AAI members.

❚   Maintain liaison with the Federation of American Societies for Experimental Biology (FASEB) and with other 

organizations whose public affairs goals are consistent with those of AAI.

❚   Promote and preserve AAI’s reputation as an expert in the field of immunology and the importance it holds to 

the public as a leader in public health policy trends.

❚   Represent AAI at hearings, conferences, meeting, and public events.

Skills, Experience, and Qualifications

❚   Bachelor’s degree required; advanced degree preferred.

❚   Seven or more years of experience as an executive leader/senior management of an association or nonprofit. 

❚   Experience within life sciences/immunology preferred.

❚   Knowledge and experience with scientific journals and publishing preferred.

❚   Passionate and dedicated advocate for science.

❚   Understanding of the biomedical research funding process and an interest in public advocacy for  

biomedical research.

❚   Demonstrated speaking and presentation abilities and exceptional skill in professional and interpersonal 

communications.

❚   Experience managing transitions and leading an organization through culture change.

❚   Strong motivational and staff leadership abilities with a high level of sensitivity and emotional intelligence.

❚   Success working with a Council or Board of Directors and volunteer-led organizations.

❚   Strong professional reputation and record of integrity, sound judgment, sense of accountability, and respect 

for established ethical standards.

❚   Effective and proactive communicator, facilitator, problem solver, and decision maker. 

Senior Vice President, Advocacy & Policy 
Washington, DC

SSeeaarrcchh  ccoonndduucctteedd  bbyy  DDRRiiWWaatteerrssttoonnee HHuummaann  CCaappiittaall  wwwwww..ddrriiwwaatteerrssttoonneehhcc..ccoomm


