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The American Research Center in Egypt (ARCE) is a private non-profit organization whose mission is “to 
support research on all aspects of Egyptian history and culture, foster a broader knowledge about Egypt 

among the general public, and strengthen American-Egyptian cultural ties.”

ARCE was founded in 1948 by a consortium of American academic and cultural institutions and scholars 
to promote greater knowledge of Egypt and the Middle East and to facilitate the work of American 
scholars conducting research in Egypt. Today ARCE continues the work for which it was founded and 
further plays an active role collaborating with Egypt’s Ministry of Antiquities. It sponsors training courses 
and activities in Egypt and conducts conservation projects that span the temporal and cultural range of 
the country’s vast heritage, from prehistory to modern times and from archaeological sites and 
monuments to museum objects to texts. ARCE also undertakes significant outreach activities within the 
United States focused on raising awareness of and interest in Egypt among the general public.
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The Mission and Organization

A Leader in Egyptian Academic Research

ARCE is a membership organization composed of both institutional members (Research Supporting 

Members, or RSMs) and individual members. The RSMs comprise virtually all of the major North 

American academic and cultural institutions with research interests in Egypt and include some of the 

most prestigious private and public academic and cultural institutions.

ARCE has developed from a small academic and scholarly organization into a complex and culturally 

significant institution with permanent facilities in both Cairo and the U.S. The Cairo Center includes a 

specialist library on Egypt and the Near East utilized by scholars and students as well as ARCE members. 

Conservation Projects developed with resources from the United States Agency for International 

Development and the US Department of State have resulted in over 75 completed projects of monument 

conservation. Specialized training of well over 750 Egyptian archaeologists and conservators will 

contribute toward the future preservation of Egypt’s cultural heritage.



ARCE’s Activities and Programs

Preserving World Heritage

Excavating and Conserving Ancient Sites and 
Monuments

Educating the Next Generation of Scholars

ARCE’s activities and programs take place in both the United States and Egypt. U.S. activities focus on an 

annual scholarly meeting, informational and promotional tours, chapter events, and related activities. 

Egypt is the primary focus of ARCE’s core work, which centers around three crucial, inter-related axes: 

Preserving World Heritage; Educating the Next Generation of Scholars; and Excavating and Conserving 

Ancient Sites and Monuments.

ARCE’s fellowships allow U.S. scholars to do important research in Egypt. Over the course of five decades, 

fellowships have benefited over 650 scholars whose research interests have spanned the entirety of 

Egypt’s history and culture. ARCE’s Field School training projects have created a new generation of 

Egyptian archaeologists and conservators, as well. In June 2013, ARCE ran its first field school organized 

and run completely by Egyptians and taught in Arabic. Those leading the training were themselves former 

graduates of ARCE field schools.

ARCE facilitates the fieldwork activities of its Research Supporting 

Members (RSM) and interfaces with the Ministry of Antiquities on their 

behalf. ARCE’s RSMs undertake a wide variety of archaeological 

activities, including survey, excavation, conservation, and site 

management. Current RSMs operate archaeological projects all over 

Egypt, focused mainly but not exclusively on prehistoric, pharaonic, 

and Graeco-Roman sites. ARCE-affiliated projects include 

archaeological work at the Giza Pyramids, South Abydos, Luxor, Kom

el-Hisn in the Delta, Tell Edfu in Upper Egypt, and the Red Monastery 

Project in Sohag.

ARCE’s broad work in Egypt includes conservation of culturally significant sites, monuments, architecture, 

artworks, religious inscriptions, texts, and artifacts representing thousands of years of Egypt’s cultural 

achievement. Through its Antiquities Endowment Fund, for example, ARCE has supported the 

preservation of early mud brick monumental architecture at Abydos, the palace at Malqata (western 

Thebes) built by Amenhotep III of Dynasty 18, the unique Coptic frescoes and monuments of the Red 

Monastery, and Athribis. Likewise, it has supported the conservation and documentation of Egyptian 

coffins and a Theban tomb field school for the tomb’s epigraphic, photographic, and artifact recording.
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Executive Director Dr. Louise Bertini
Dr. Louise Bertini has specialized in Egyptian studies since 2004, when she 
spent a semester abroad at the American University in Cairo. She has since 
completed her Ph.D. in Egyptology at Durham University. She has resided in 
Cairo continuously for almost two decades. Louise’s research and publications 
have focused on Egyptian paleo-economy and the introduction of domestic 
animals and their impact on Ancient Egyptian society. She has participated in 
numerous archeological digs across Egypt and maintained close working 
relationships with local Egyptian officials during the turbulence of the 2011

Egyptian Revolution. She has also been involved in ARCE as a member since 2003 and as a fellow in 
2009. Besides her academic and archeological expertise, she has extensive experience in 
organizational management, fiscal oversight, and partnership-building with various Egyptian entities 
and international bodies.

ARCE is at a key transitional moment in its history. ARCE is operating under a new strategic plan and is 

led by the Egypt-based Executive Director, Dr. Louise Bertini. The organization’s main headquarters are 

in Cairo, Egypt, and it is supported by the US office in Alexandria, Virginia, which focuses on 

development, membership, and outreach. ARCE is poised to carry out major new approaches to the 

challenges of building a multi-faceted network of academic, art historical, foundation, and corporate 

partnerships in two preeminent global cultures and civilizations.

A Turning Point
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❖ Oversee complex compliance activities for 
government grants from U.S. and Egyptian 
agencies, including all budgeting and 
reporting requirements.

❖ Collaborate with the Finance and Audit 
Committees to direct risk management 
strategies and activities and keep the 
Committees informed of key developments 
and recommended changes.

❖ Orchestrate the prompt and thorough 
completion of annual tax filings and 
external audits.

Financial Operations
❖ Supervise 5 to 6 staff in the Finance & 

Grants unit in Egypt and in the U.S., 
ensuring the team maintains financial 
record systems in accordance with GAAP.

❖ Manage cash flow and forecasting, 
including all financial, project-based, and 
departmental accounting; involves receipt 
of funds from ARCE members and donors; 
responsibility for vendor payments in the 
U.S., and ensuring quality and budgetary 
control of staff payroll, expenses, and 
transactions, including credit card use.

❖ Supervise accounts payable and receivable 
and monthly bank reconciliations.

❖ Supervise the organization’s benefit 
programs (health/pension/D&O/liability).

❖ Supervise the development and updates of 
workplace and employment policies and 
procedures, maintaining personnel files and 
all legacy documents related to finance, HR, 
and administration.

❖ Operational IT oversight.

ARCE is seeking a Chief Financial Officer (CFO) 
with a strong accounting background to manage 
the finances of one of the leading global forces in 
facilitating research and collaborative 
partnerships in Egypt. The CFO will oversee and 
coordinate closely with U.S. and Cairo-based staff 
to manage a growing $6M budget and $79M 
endowment. As the organization’s primary 
financial officer at U.S. headquarters, the CFO 
oversees all financial management, accounting, 
financial operations, and policy & asset control.
The CFO serves as an advisor on all financial 
matters and provides guidance and support to 
enable the Board of Governors to carry out 
timely and effective fiduciary oversight to achieve 
ARCE’s strategic goals.

Primary duties & responsibilities include:

Financial Management
❖ Under the direction of the Executive 

Director, develop ARCE’s short-and long-
term financial plans, implement and 
maintain sound financial controls and 
oversight, and set financial priorities that 
guarantee the organization operates in a 
manner that effectively supports the needs 
of core programs and staff.

❖ Work with the Executive Director to 
develop ARCE’s annual budget and to 
manage its presentation to the Board of 
Governors for ultimate approval.

❖ Monitor and prepare regular reports on 
ARCE’s cash position and financial 
condition, present recommendations to the 
Finance and Audit Committee and 
Treasurer, and coordinate the 
implementation of approved strategies.

The Opportunity 
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Business Management
❖ Serve as compliance officer for adherence 

to all applicable laws, regulations, and 
internal policies in ARCE’s U.S.-and Egypt-
based operations.

❖ Work with the Executive Director to execute 
and assess HR policies and programs for 
staff in multiple countries with different 
employment regulations.

❖ Ensure the accuracy of financial data and 
records in IT systems, tax audits, and federal 
reporting.

❖ Provide clear financial guidance for staff 
across the organization.

❖ Coordinate regularly with staff located in 
the U.S. and Egypt, via telecommunications 
technology and periodic international 
travel, in order to monitor the execution of 
ARCE financial policy.

Policy & Asset Control
❖ Regularly reviews, finance, operational, and 

fundraising policies
❖ Manage ARCE participation in charity 

evaluation platforms (Guidestar, BBB, and 
Charity Navigator), registration in state-level 
systems for non-profits, and active 
registration in systems used for grants (NEH, 
Grants, gov, USAID-NICRA).

❖ Maintain ARCE legal and technical 
compliance with all federal and state 
regulations applicable to Sec. 501(c)3 non-
profits.

❖ Oversee all record-keeping and control of 
endowment assets of more than $79M, 
maintaining detailed information and 
history.

The Opportunity (Continued) 
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The Candidate

The ideal Chief Financial Officer (CFO) will be a 

hands-on leader who has a strong accounting 

background and is knowledgeable about the 

fiscal operations of international organizations 

and capable of directing an international, 

culturally diverse staff to achieve a high 

standard of fiscal planning and responsibility. 

The CFO will have the expertise and experience 

necessary to design and execute all aspects of 

short- and long-term non-profit financial 

management, from budgeting to accounting to 

reporting, within a growing organization that is 

sensitive to global currency markets. A versatile 

and patient leader, the CFO will be able to 

sustain effective operations in the midst of 

persistent organizational growth and change. 

Specific qualifications include:

Background

❖ 5 years of experience overseeing non-
profit finances.

❖ Bachelor’s degree required. CPA or an MBA 
is a plus.

Skills and Accomplishments

❖ Comprehensive understanding of the 
financial functioning of international 
organizations with government contracts 
and global operations.

❖ Demonstrated knowledge of a 
comprehensive range of financial activities, 
including long-range planning, budgeting, 
accounting, and human resources.

❖ Track record of successful oversight of 
compliance activities for complex contracts 
and grants.

❖ Experience with endowment management.

❖ Familiarity with global currency markets, 
particularly involving Egyptian currency.

❖ International experience and experience 
supervising/collaborating with remote 
teams.

❖ Knowledge/cultural understanding of Egypt 
and the Middle East is highly desirable.

Personal Characteristics and Work Style

❖ Demonstrated ability to simplify work 
processes to improve efficiency and cost 
controls and maintain proper management 
of expenditures.

❖ Demonstrated ability to serve as a financial 
planner and an effective strategic and tactical 
thinker.

❖ Capacity to prioritize goals, delegate and 
share duties, and deliver on commitments.

❖ Excellent judgment, with the ability to make 
decisions that balance short-and long-term 
needs.

❖ Preference for, and comfort with, clear 
timelines and due dates.

❖ Highly developed interpersonal skills 
essential to carry out the supervisory, 
managerial, and liaison responsibilities of 
this position.

❖ Skilled at building relationships.

❖ Respect for the diversity of all people 
encountered in daily work.

❖ Commitment to get to know people who 
work as project partners and to engage 
project partners in at least one ARCE-
sponsored event each year.

❖ Commitment to good governance, 
transparency, fiscal integrity, and operational 
excellence.



DRiWaterstoneHC is managing the search on behalf of ARCE. All first-round interviews for this position will 

take place via video conference with DRiWaterstoneHC.

DRiWaterstone is a women founded and led executive search firm recognized by Forbes magazine as one 

of the leading executive recruiting firms in the U.S. With a focus on mission and purpose-driven 

organizations, we provide executive search and strategic consulting services to help regional, national, and 

international clients grow, thrive, and excel. 

EQUAL OPPORTUNITY EMPLOYER

ARCE is dedicated to fostering a diverse work environment. It provides equal employment opportunities to 

all employees and applicants for employment and prohibits discrimination and harassment of any type 

without regard to race, color, religion, age, sex, national origin, disability status, genetics, protected 

veteran status, sexual orientation, gender identity or expression, or any other characteristic protected by 

federal, state, or local laws.

Applications can be submitted at: 
https://waterstonehc.com/driwaterstonehc/position/arce-cfo

8
Search conducted by DRiWaterstone Human Capital www.driwaterstonehc.com

https://waterstonehc.com/driwaterstonehc/position/arce-cfo

	Slide 1: Chief Financial Officer Alexandria, VA
	Slide 2
	Slide 3
	Slide 4
	Slide 5
	Slide 6
	Slide 7
	Slide 8

